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 Mountaineer Square Dance Club

 Englewood Masonic Lodge

3500 South Sherman

Englewood, CO  80110     

_______________________________________________________________________________


VICE PRESIDENTS’ DUTIES

Per By-Laws

ARTICLE IV :

Section 1:
The officers of the club shall review and establish the dues each year.  The guidelines for establishing dues shall be to meet the necessary expenses of the club and provide not profit.

Section 2:
Dance fees shall be reviewed and established each year by the club officers.  Guidelines for establishing dues shall meet necessary expenses and provide no profit.  Membership fees shall be less than guest fees.

ARTICLE V - Section 4:

Duties of Vice-President/President-Elect shall be to preside in the absence of President and to perform duties assigned by President.  Should Vice-President/President-Elect be unable to take on the office of President the following year, a nominating committee shall be appointed to obtain new candidates, which may include the current President.

ARTICLE V - Section 7:

Club officers shall be charged with and authorized to carry out the business of the Mountaineers Club.  Any and all business of the officers shall be available to any club member upon request.

ARTICLE IX - Section 3:

President and Vice-President/President-Elect shall be responsible for the electing and contracting of guest callers for regular and special dances as recommended by the officers.  This duty may be delegated to a Caller Coordinator at the discretion of the officers.

Traditional Duties

1. Plan and coordinate all activities for the Annual Picnic.

2. Arrange for any necessary permits for picnic location.

3. Attending Board Meetings.

4. Chairing the Calling Committee.

5. Filling in for the President.

6. Attending lessons for Beginners.

7. Chair Nominating Committee to select the Officers and Committee Chair-people for the next years Committees.

8. Solicit nominations or volunteers for board positions via announcements or newsletter

9. Acquiring Council Bulletin advertising and submitting information for publication.

10. Supporting Activities as needed.

11. Order cake and arrange recognition when member(s) complete participation in 100 banner stealing or community service events.  Make sure they will be at dance.

Details as follows:

1. Plan and coordinate all activities for the Annual Picnic.

· The Vice-Presidents are expected to be responsible for the organization and conducting the annual summer picnic.  The following are some suggestions:

· Check with the Presidents and Board to set the date and location at the December Board meeting.

· We generally have it at Dekoevend Park.  If that will be your choice, then you must reserve the Shelter on the first business day after January 1. It is advisable to be there before they open.  

· There is a file in the Vice President's box with reservation forms from past years, general information, checklist and sample member signup sheets.

· The Club pays for the drinks, the table service, the wieners, brats, hamburgers and buns.  The club maintains membership with SAM Membership Warehouse.  They carry large quantities at good prices. The VP generally pays for it and gets reimbursed.  However a check may be obtained from the treasurer prior to purchasing.

· You will be responsible for setting up and cleaning up afterward.  Ask for volunteers to help.  Generally the Presidents help.

· Generally a sign-up sheet has been made available at the two dances prior to the picnic.  This will give you an idea of the numbers and what food they will bring. 

· Check with past Vice Presidents for suggestions.
2. Arrange for any necessary permits for picnic location.

3. Attending Board Meetings.

· The Vice-Presidents are expected to attend the monthly board meetings.  The agenda of the meeting will include a Vice-Presidents' report. 
4. Chairing the Calling Committee.

· The Vice Presidents are responsible for the operation of the calling committee. They will make sure the club members are called for passing of information to them.  Board Members are excluded from the calling list.  It is the responsibility of the Treasurers to pass new member names and phone numbers to the Vice Presidents.
5. Filling in for the President.

· The Vice-Presidents may be called upon by the Presidents to conduct a monthly Board Meeting in the absence of their absence.

· The Vice-Presidents may also be called upon to serve in place of the Presidents at a dance if the Presidents cannot be there.

6. Attending lessons for Beginners.

· Generally the Vice Presidents attend the lessons for the beginners.  Especially if the Presidents are not going to be able to be there.  They may be called on to help the Class Coordinators, but primarily to get to know the new members and let them get to know you.

7. Chair Nominating Committtee to select the Officers and Committee Chair-people for the next years Committees.

· The Vice-Presidents will be responsible for chairing the nominating committee for the election of the officers for the next year, the year they will move into the Presidents position.  They will also begin selecting new committee chair-people.

· The nominating committee will be selected and held not later than September. The Vice-President will announce the committee’s nominations and ask for any nominations from the membership at the first dance of October.  The Club will vote on the nominations at a subsequent dance and they will become effective January 1.

8. Solicit nominations or volunteers for board positions via announcements or newsletter

9. Acquiring Council Bulletin advertising and submitting information for publication.

· The Vice Presidents will be responsible for laying out or getting the Bulletin Advertising laid out and submitting it to the Bulletin in time to get into the applicable issues.  They will also get a check and or Council coupons to submit with the ad.

i. Regular scheduled listings for the following year.

ii. Special Dance listings.

iii. Special Advertising.

iv. Others.
10. Supporting Activities as needed.

· The Vice-Presidents as members of the board should expect extra time spent helping with activities throughout the year such as decorating for special dances, hosting as officers, helping with Western Welcome Week and helping with Spring Cleaning.  Support Area and State square dance organizations, festivals, conventions and activities.

11. Order cake and arrange recognition when member(s) complete participation in 100 banner stealing or community service events.  Make sure they will be at dance.

General:  
The Vice Presidents must be prepared to take over the position of President of the Mountaineers.  For that reason, those qualities, aptitudes and knowledge of the Presidents apply as well to the Vice Presidents.

They will need to keep in close contact with the club President to be aware of directions, decisions, problems and so forth.

The Vice Presidents will want to maintain a close contact with the members to be sensitive to their needs and desires.  They can be their sounding board to convey their views to the Executive Board.  
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