Mountaineers Class Coordinator Manual


Regular Monthly Office Duties:

	Dances
	
	
	Other

	
	
	
	Make Reports for Board

	
	
	
	Attend Board Meetings

	
	
	
	Present Reports

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	 
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	JANUARY

· Regular Monthly Duties
· 
	FEBRUARY
· Regular Monthly Duties

20 Beginner Hoedown & Potluck  
             (Potluck for club)
NOTE:  calling committee to remind members to bring dish for potluck and refreshments after dance.

	MARCH
· Regular Monthly Duties
· Class Coordinator's to begin looking for new Coordinators.


	APRIL
· Regular Monthly Duties
· Class graduation program.

· Appointment of new coordinators.

	MAY
· Regular Monthly Duties
· 
	JUNE
· Regular Monthly Duties
· 
	JULY
· No Board Meeting
· Regular Monthly Duties

· 
	AUGUST
· No Board Meeting
· Regular Monthly Duties

· Class Coordinator planning meeting.



	SEPTEMBER
· Regular Monthly Duties
· Class starts

	OCTOBER
· Regular Monthly Duties
· 
	NOVEMBER
· Regular Monthly Duties
· 
	DECEMBER
· Regular Monthly Duties
· 
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