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CLASS COORDINATOR NOTES ‘95-°96

The following notes summarize the <95.796 activities. They are intended to be guidelines
— future plans do not have to be identical and fresh ideas can be considered. The agenda
should be coordinated with the board and the instructor. See “Duties of Coordinators”
sheets for more information.

1.  Club will promote/advertise the classes prior to first meeting.

2. Prior to first class:
- Determine with president and board the class day, time, duration, cost & location.
- Make registration forms
- Buy candy, coffee as required. Save receipts and turn in to treasure for repayment
periodically
- Start angel attendance roster

3.  Firstclass:
- Have registration forms completed
- Hand out square dance info
- Use peel-and-stick name tags

4. Second class:
- Notify class that fees are due next week
- After class, build student roster and have student badges made (Ask John Gille
how to do badges)

5.  Third class:
- Collect fees. Turn in cash and checks to treasure
- Distribute student badges

6. Second half fee due last class in Jan.

7.  Fashion show 1/29
- Coordinate event and date with Mike and Bobbi’s Corner
- Enlist angels to model clothing

8.  Potluck and beginner dance at Grange 2/17 6:00 pm
- Coordinate event date with board
- Work with hospitality people on the dinner supplies, setup, cleanup etc.
- Students don’t bring anything

9.  Potluck dinner with the board 3/10 5:30 pm
- Was held at Sterlings
- Everyone brings food
- President provides students with information on the club
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