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 Mountaineer Square Dance Club

 Englewood Masonic Lodge

3500 South Sherman

Englewood, CO  80110   

________________________________________________________________________________


Caller Cuer Coordinator's duties

Per by-laws:

ARTICLE V - Section 2:


Other officers shall be committee people deemed necessary by the office of President.

ARTICLE V - Section 7:

Club officers shall be charged with and authorized to carry out the business of the Mountaineers Club.  Any and all business of the officers shall be available to any club member upon request.

_____________________________________________________________________

Traditional duties:

When so designated/delegated by the Vice President or other officer:

1. Contracting Cuers and Callers for the future dances.

2. Confirmation calls to Cuers and Callers, prior to each dance.
3. Create schedule of dances with callers/cuers to submit to Council Bulletin
4. Create a Contract list for Treasurers that shows contracted fees for all callers and cuers
Details of duties

1. Contracting Cuers and Callers for the future dances.

The  Coordinators are to schedule and contract callers and cuers for future dances.  Some helps and guidelines are:

· Copies of the contracts (Templates) are in the file and on computer disks.

· The current year and the next year are already scheduled and contracted with copies of signed contracts in the file (and on disk), labeled for the current year
· Based on personal knowledge or input from club members about good callers/cuers, contact and negotiate bookings for future dances
2. Confirmation calls to Cuers and Callers, prior to each dance.
· Ahead of each dance, contact each caller and cuer to remind them of the upcoming dance they are scheduled for and make sure all arrangements are OK

3. Create schedule of dances with callers/cuers to submit to Council Bulletin
· Compile in accordance with the Bulletin staff’s guidelines a listing of all dances, showing the date, caller and cuer, along with any special theme for publication in the Council Bulletin

· Identify any special dances to be so noted in the Bulletin

· Calculate the amount due for the dance listings and arrange with the Treasurers to get a check to include with the dance listing information.

· Typically, a full year’s schedule is compiled and sent to the Bulletin staff in the late fall for the coming year.  Updates can be provided as necessary.

4. Create a Contract list for Treasurers that shows contracted fees for all callers and cuers
· Each year, create a summary listing of the callers and cuers for each dance that year and their contracted payment and give to the Treasurers to guide them in paying the callers and cuers
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